Dear [insert name of person you met with],
Introduction:  On behalf of the American Society of Nephrology (ASN), thank you for meeting with me on [INSERT DATE].  I appreciated the opportunity to discuss kidney disease, as well as the importance of preventing devastating cuts to medical research and other federal non-defense discretionary programs by replacing sequestration with a balanced approach to deficit reduction.

Meeting Recap:  Include a sentence or two recapping your particular discussion or their specific interest or questions.  For example:  “I appreciated hearing about your interest and concern over cuts to NIH at a time when emerging economies are increasing investments. Cuts to NIH will have a devastating impact on patients, researchers, and the United States economy.”
Follow up:  Please acknowledge requests for additional information or questions requiring ASN follow-up.  For example:  “I will have ASN send you information about how federal cuts will impact physicians and patients who rely on Medicare for dialysis treatments and care.”  
Conclusion:  Again, thank you for allowing me the opportunity to speak with you about kidney disease and medical research funding.  I hope [INSERT NAME OF SENATOR/REPRESENTATIVE] will support a balanced approach that ensures continued availability of the highest quality care for patients

Please regard ASN as a resource on any policy questions you may have relating to kidney disease moving forward.  You may contact ASN Manager of Policy and Government Affairs, Rachel Shaffer, to discuss any issues related to kidney disease at rshaffer@asn-online.org or 202-640-4659.  
Sincerely,
